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1. O0uume moIoKEHUS

1.1. Kogaekc npodeccuoHaNIbHON ATHKU U CIYKEOHOTO MOBEACHHS paOOTHHUKOB
MBOYOOIII Ne38  (manee - Komekc) pa3paboTraH B COOTBETCTBHH C IOJOKECHHUSIMHU
Koncturynuu Poccuiickoit ®@enepanuu, TpynoBoro koaekca Poccuiickonn denepanuu,
MexayHapogHOTO  KOJEKca TMOBEAEHUS TOCYAApCTBEHHBIX  JIOJDKHOCTHBIX — JIMII
(Pezomrorust  51/59 Tenepanbhoit Accambinen OOH ot 12.12.1996), denepanbHbIX
3akOHOB OT 25.12.2008 Ne 273-®3 «O nportuBoneicTBun koppymiuu», ot 06.10.2003
No 131-®3 «O6 oOumx nOpUHLIMNAX OpPraHu3alid MECTHOTO CaMOYIpAaBJIEHUS B
Poccuiickon @enepaunn» W WHBIX HOPMATHUBHBIX IMPABOBBIX akKTOB Poccuiickon
®denepanuu, TUTTOBBIM KOJEKCOM ATHKH M CIIY>)KEOHOTO TOBEIEHUS TOCYJIapPCTBEHHBIX
ciyxammx Poccuiickoit ®enepani ¥ MYHUIIMIAIBHBIX CIYXKAIUX, OJOOPEHHBIM
pemienuem npesunauyma Cosera mnipu Ilpesumente Poccuiickoit ®enepauuu Mo
npoTuBozekcTBU0 Koppymnuuu oT 23.12.2010 (mportokon Ne 21), a Takke OCHOBaH Ha
oOIIeNPU3HAHHBIX HPABCTBEHHBIX NPHUHIIMIAX W HOPMaxX POCCHMCKOTO oOIecTBa u
rocyaapcraa.

1.2. Komekc mpenctaBiaseT co0OM CBOJ OOIIMX MPHUHITUIIOB MpOodhecCHOHATBHOM
CITYy’)KEOHOW STHKH M OCHOBHBIX MpPaBUJI CIYKEOHOTO TMOBEICHUS, KOTOPHIMHU JOJIKHBI
pykoBojicTBoBaThcst pabotHukn MBOY OOILl Ne 38 (nanee — paOOTHUKHU) HE3aBHCUMO OT
3aHUMAeMOU UMU JOJIKHOCTH.

1.3. I'paxxnanun Poccuiickoit Denepanuu, mocTymnapommii Ha pabory B MbBOY
OOIIl Ne 38, 00sa3aH O3HAKOMHUTHCA C TMOJOKeHUsIMH Komexkca W coOJMOmaTh UX B
mpoiiecce cBoel paboThI.

1.4, Kaxnapiii paOOTHUK JOJDKEH TMPUHMMATh BCE HEOOXOAUMBIE MeEphI IS
cobmoaeHus monokennit Kopekca, a kaxapld rpaxnanuH Poccuiickoit deneparuu
BIIpAaBE OXHUAATh OT PAOOTHHUKA TOBEJACHHUS B OTHOIIEHUAX C HUM B COOTBETCTBUU C
nonoxenusiMmu Kojekca.

1.5. Henvto Kopekca sBisieTCs yCTAaHOBJICHHE HSTUYECKHMX HOPM U TPaBUI
CIIy’KEOHOTO TIOBEACHUS PAOOTHHUKOB JUISI JOCTOWHOTO OCYIIECTBICHUS HWMH CBOEH
MpoeCCUOHATEHON JEATETLHOCTH, a TaKXe COACHCTBUE YKPEIUICHUIO aBTOPUTETA
pabOTHUKOB U 0OecTIeYeHIE EIUHBIX HOPM MOBEJCHHUS pAOOTHUKOB.

1.6. Komekc npusBaH moBBICUTH 3((HEKTUBHOCTD BBIMIOJTHEHUST paOOTHUKAMH CBOUX
JOJKHOCTHBIX O0S3aHHOCTEM.

1.7. Koaexc ciy>KUT OCHOBOH JUisi (JOPMUPOBAHUS TOJDKHOW MOpasid pabOTHUKOB, a
TaK)X€ BBICTYMAe€T KaK WHCTUTYT OOIIECTBEHHOTO CO3HAHWSI W HPABCTBEHHOCTH
pabOTHUKOB, X CAMOKOHTPOJISI.

1.8. 3nanue u cobmogeHue pabotHrkamu nosoxeHui Konekca siBnsieTcs 0JHUM U3
KpUTEPUEB OIICHKU KadecTBa HMX MNPOQPECCHOHANBHON MACSITENbHOCTH W TPYIOBOU
JUCHUTITUHBI.

2. OCHOBHBIE IPUHITUITBI U TIpaBUJIa CITY>KEOHOTO TTOBEICHUsI pa0OTHUKOB
2.1. OcHOBHBIE MIPUHIIMIIBI CIIY>KEOHOTO MOBEICHUS PAOOTHUKOB SBJISIOTCSI OCHOBOM

noseneHus rpaxxaal Poccuiickon @enepanuy B CBA3M C HAXOXKIAECHUEM HMX B TPYAOBBIX
otHoeHussx ¢ MBOY OOILI Ne 38.



2.2. PaboTHUKM, CO3HAaBasi OTBETCTBEHHOCTHh IEpe]] TPakIaHAMH, OOIIECTBOM U
rOCy1apCTBOM, ITPU3BAHBI:

UCTIONHATh  JIOJDKHOCTHBIE — OOSI3aHHOCTH ~ JOOPOCOBECTHO W HAa  BBICOKOM
npodheCCHOHAIBHOM YPOBHE B HEJIsIX oOecrieueHus 3 HEKTUBHON paOOThI
MBOY OOII Ne 38;

OCYIIECTBIISITH CBOIO ACSATENLHOCTh B TpEeiax MpeAMeTa U Iele AesITeIbHOCTH
COOTBETCTBYIOIIETO MYHHUIIMITAIIBHOTO MIPEATPUITHS (YIPEIKICHUSA);

HE OKa3bIBaTh MPEANOUYTEHUS KAKUM-THUO0 MPO(PECCHOHATBHBIM WA COIUATBHBIM
rpynnaM MU OpTraHu3aIusM, OBbITh HE3aBUCUMBIMH OT BIHMSHHUS OTACIBHBIX Tpa)IaH,
PO ECCUOHATILHBIX UJTH COIMAIIBHBIX TPYIIN U OpTaHU3aIlHi;

UCKIIIOYaTh  JICUCTBUsI, CBSI3AHHBICE C  BIUSHUEM  KaKUX-THOO  JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) W WHBIX  HHTEPECOB,  MPEMSATCTBYIONIUX
100pPOCOBECTHOMY HCTIOJIHEHUIO MU JIOJDKHOCTHBIX 00sI3aHHOCTEH;

MIPOTHUBOJICHCTBOBATh IMPOSBICHUSAM KOPPYIIMK W TPEANPUHAMATH MEpPhI 10 €¢
PO IITAKTUKE B MOPSIAKES, YCTAHOBICHHOM JICHCTBYIOIIMM 3aKOHOAATEIIBCTBOM;

MPOSIBIATh  MPU  WCTIOJHEHWW  JIOJDKHOCTHBIX — OOSI3aHHOCTEH  YECTHOCTb,
OecTpuCTpacTHOCTh H  CHPABEIJIMBOCTb, HE JIOMYCKaTh KOPPYMIIMOHHO OIACHOTO
MoBeZIcHUS (ITOBEJICHHUS, KOTOPOE MOKET BOCTIPHHUMATHCS OKPYKAIOIIMMH KaK OOCIIaHue
WM TIPEIJIOKEHUE Ja4M B3SITKHU, KaK COTJIACHE MPHUHATH B3ATKY WJIM KaK MpOckda O jgade
B3SITKH JTMOO KaK BO3MOYKHOCTh COBEPIIIUTH HHOE KOPPYMNITHOHHOE TTPaBOHAPYIIICHUE ),

coboaaTh OECIPUCTPACTHOCTh, HCKIIIOYAIONIYI0 BO3MOXHOCTH BIUSHHS Ha HX
JESTEIBHOCTD PEIICHUI MOJUTUYECKUX MAPTUNA U UHBIX O0IIECTBEHHBIX O0BEAMHEHUIA;

coOJI0/1aTh HOPMBI TPO()ECCHOHATILHOM TUKHU U TIPABHUJIA JIETIOBOTO MMOBEICHUS;

MPOSIBJIAITh KOPPEKTHOCTh W BHHUMATEIBHOCTh B OOpallleHUH C TpakIaHaMHU H
JOJKHOCTHBIMU JIUIAMU;

MPOSIBJISITH TEPIUMOCTh M YBaXKEHHE K OOBbIYAsIM U TpaauliusM HaponoB Poccuu u
APYTHUX TOCYAAapCTB, YYHUTBHIBaTh KYJIbTYpPHBIE W WHBIE OCOOCHHOCTH Pa3JIMYHBIX
ATHUYECKUX, COIMAIBHBIX TPYIMI W KOH(PECCHH, CIIOCOOCTBOBAThH MEKHAITMOHAIEHOMY U
MEXKOH(PECCHOHATBHOMY COTJIACHIO;

BO3JICPKUBATHCA OT TIOBEIEHUSA, KOTOPOE€ MOTJO OBl BBI3BaTh COMHEHHE B
A00pPOCOBECTHOM HCIIOJIHEHUH PAa0OTHUKOM JIOJDKHOCTHBIX OOS3aHHOCTEH, a TakKKe
n30erath KOH(IMKTHBIX CHUTYyaIrMii, CIIOCOOHBIX HAHECTH YImEepd ero pemyTanud WiH
ABTOPUTETY MYHHITUTIATHHOTO MPEANPUATHS (YIPESIKICHNUS );

HE HCIIOJIb30BAaTh JIOJDKHOCTHOE TIOJNIOKCHHWE JUUIsI  OKa3aHWS BIUSHUS Ha
JESTEILHOCTh OPTaHOB TOCYJIApPCTBCHHON BJIACTH, OPTaHOB MECTHOTO CaMOYIIPaBJICHUS,
OpraHM3aI¥i, JODKHOCTHBIX JIHMII, TOCYJAapPCTBEHHBIX W MYHUIIMIAIBHBIX CIIY)KaIlluX U
TpaX<JIaH MPH PEIICHUH BOTIPOCOB JIMYHOTO XapaKTEPa;

BO3JICPKUBATHCS OT MyOIMYHBIX BHICKA3BIBAHHM, CYKJICHUHN M OIIEHOK B OTHOIICHHUH
aestenbHoctTt  MBOY  OOIIl Ne38, ero pykoBoauTensi, €cid 3TO HE BXOIUT B
TOJHKHOCTHBIE 00S3aHHOCTH paOOTHUKA,

coomoaate ycraHoBieHHble B MBOYOOIII Ne38 mpaBwia myOJuyYHBIX
BBICTYIUICHU U TIPEJOCTABICHUS CITy>KeOHOW HHPOpMAaIInH;

YBOXHUTEITFHO OTHOCUTBCS K JEATEIBHOCTH MPEICTABUTENCH CpPEICTB MacCOBOM
nHpopmaruu 1o uHpopmupoBanu odmectBa o padbore MBOY OOII Ne38, a takke



OKa3bIBaTh COJICUCTBHE B TIOJYYCHHH JOCTOBEPHOW WH(OOpPMAIMU B YCTAaHOBJICHHOM
MOPSIJIKE;

MIOCTOSTHHO CTPEMHUThCA K OOCCHeYeHHI0 Kak MOXHO Oosee 3(PdEeKTHBHOrO
pacnopsbKEeHUs pecypcaMu, HaXOIAIMMHUCS B Cpepe ero OTBETCTBEHHOCTH.

2.3. PaboTHUKM 00s13aHBbI:

cO0JIF01aTh Koncturyuuto Poccuiickoit denepanuu, dbenepaabHbie
KOHCTUTYITMOHHBIC U (eJepalibHble 3aKOHBI, HWHBIC HOPMATHBHBIC ITPABOBBIC AaKTHI
Poccuiickoii ®eneparnuu, YcraB PocToBCko#l 007acTH, OOJACTHBIC 3aKOHBI, HWHBIC
HOPMAaTHBHBIE TPaBOBbIe akThl PocTtoBckoit obOnactu, yctae MBOY OOIIl Ne38, unbie
MYHUIUTIATIHHBIEC IPABOBBIE aKThI M 00ECIIEYNBATH UX UCTIOTHEHHE,

00pPOCOBECTHO HCIIOJIHITH CBOM TPYIOBBIE OOS3aHHOCTH, BO3JIO)KEHHBIE HA HETO
TPYJOBBIM JIOTOBOPOM;

coOJII0/1aTh TIpaBUjIa BHYTPEHHETO TPYIOBOTO PACOPSIKa;

co0JIFOAaTh TPYIOBYIO TUCITUTLIINHY;

BBITIOJTHSITh YCTAHOBJICHHBIC HOPMBI TPY/IA;

co0JiroaTh TPEOOBAHUS 110 OXPaHE TPyAa U 00eCIIeUeHUI0 0€30MaCHOCTH TPY/a;

OCpeKHO OTHOCHUTBHCS K HMMYIIECTBY padoromaTens (B TOM YHCIE K HUMYIIECTBY
TpEeTbUX JIMI[, HaxojsmieMycs y paboTtomarens, eciau paboTojmaresib  HeceT
OTBETCTBEHHOCTH 332 COXPAaHHOCTh 3TOTO UMYIIIECTBA) U IPYTUX PAOOTHHUKOB,;

HE3aMEJIUTEIbHO  COOOWUTh  paboroAarento  JIMOO  HEMOCPEACTBEHHOMY
PYKOBOJMTENIO O BO3HUKHOBEHWW CHUTyallud, TNPEJCTABISAIONICH Yyrpo3dy KU3HU U
3I0POBBIO JIIOJICH, COXPAHHOCTU HUMYIecTBa paboromaresns (B TOM 4HCIE UMYIIECTBA
TPETHUX JIUI, HAXOSIIETOCs y paboToaaTeNs, €Ciu padoTo1aTeh HECET OTBETCTBEHHOCTh
32 COXPaHHOCTb ATOTO UMYIIECTBA).

2.4. PaOOTHUKH B CBOEH JESATEIBHOCTH HE JIOJHKHBI JIONYCKATh HAPYIIEHUE 3aKOHOB
U WHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, HUCXOJS U3 TMOJUTUYECKOW, DKOHOMHUYECKOU
11eJ1eCO00Pa3HOCTHU MO0 1O UHBIM MOTHUBAM.

2.5. PaboTHUKM 0053aHBI TPOTUBOACHCTBOBATH TPOSBICHUSIM KOPPYIIHH U
MpEANPUHUMATh, MEpPhl 10 €€ TNpoQUIaKTHKE B  TMOPSAKE, YCTAaHOBICHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

2.6. B nensx mpoTuBOACHCTBUS KOPPYHIHHA PAOOTHUKY PEKOMEHIYETCS:

YBEJOMJIITh pabOTOJATENsI, OPTaHbl MPOKYPATYPhI, MPABOOXPAHUTEIHHBIC OPTaHBI
000 Bcex ciydasx oOparieHuss K padOTHHKY KaKHX-THOO JUI] B IENSX CKIOHCHHUS K
COBEPILICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIIEHU;

HE TIOJlydaTh B CBA3M C  MCIOJHEHHEM JOJDKHOCTHBIX — 0OSI3aHHOCTEM
BO3HATPaXJEHUSA OT (QPU3NYECKHX M IOPUAMYECKUX Jinll (MOJapKu, JACHEXHOE
BO3HArpaXkJieHWe, CCYJbl, YCIyI'M MAaTepuajJbHOTO XapakTepa, IUIaTy 3a pa3BJICUCHUs,
OTJIbIX, 32 MOJb30BaHUE TPAHCIIOPTOM U UHBIE BO3HATPAKICHHUS);

NPUHUMATh MEPbl MO0 HEJOMYIIEHWIO BO3HUKHOBEHHS KOH(IJIMKTa HHTEPECOB U
YPETYJIMPOBAHUIO BO3HUKIIUX CIydyaeB KOH(JIMKTA WHTEPECOB, HE JOMYCKAaTh MPHU
WCIIOJTHCHUH JIOJDKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpas
MPUBOJAUT WU MOXET TPHUBECTH K KOH(MIUKTY HWHTEPECOB, YBEAOMIIATH CBOETO
HETIOCPEICTBEHHOTO PYKOBOAMTENS O BO3HHUKIIEM KOH(MIUKTE WHTEPECOB WM O
BO3MOXHOCTH €T0 BO3HUKHOBEHHSI, KaK TOJIBKO €My CTaHET 00 5TOM U3BECTHO.



2.7. PykoBoautens MBOY OOII Ne38 o6s13aH mpeacTaBisiTh CBEIACHHUS O CBOUX
J0X0/1aX, UMYIIECTBE M 00sA3aTENbCTBAX MMYLIECTBEHHOIO XapakTepa M O Joxojax, 00
UMYILECTBE U 0053aTE€IbCTBAX UMYIIECTBEHHOTO XapakTepa CBOMX CyNpyra (Cympyru) u
HECOBEPLICHHOJIETHUX [JET€M B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickon
denepanum.

2.8. PaboTHUK MOXXET oOpabaThIBaTh U IMepeaBaTh CIy>KeOHYI0 MH(MOPMALIUIO TIPU
coomonenun aeiictByrommx B MBOY OOl Ne38 nopMm u TpebOoBaHMil, MPUHATHIX B
COOTBETCTBMHM C 3aKOHOATENBLCTBOM Poccuiickon ®denepanun.

2.9. PaboTHUK 00s13aH NPUHUMATh COOTBETCTBYIOLIME MEphI IO OOECIEeUEHUIO
O6e3omacHOCTM W KOHGUIEHIMATBLHOCTH WH(OpMAIMU, 3a HECAHKIIMOHUPOBAHHOE
pasrianeHue KOTOpoi OH HECET OTBETCTBEHHOCTh MM (M) KOTOpas cTaja U3BECTHA EMY B
CBSI3U C HCTIOJTHEHUEM UM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.10. PabGoTtHUK, HaJICJICHHBIN OpTraHu3allMOHHO-PACTIOPSAAUTEIbHBIMU
MTOJTHOMOYHUSIMU 110 OTHOIIICHUIO K JIPYTUM paOOTHUKAM, JOJKEH OBITH JJIsI HUX 00pa3lioM
npodeccuoHau3Ma, Oe3yNpeuyHoOr pemyTalud, CrnocoOCTBOBAaTh (OPMUPOBAHUIO B
OpraHu3aluu 0JaronpusaTHOro s 3GPEeKTUBHON pabOThl MOPATBHO-TICUXOJIOTUYECKOTO
KJIUMarTa.

2.11. PaOoTHUK, HaJAeICHHBIN OpPTraHU3alMOHHO-PACTOPSAUTEIbHBIMU
MTOJTHOMOYHUSIMU TI0 OTHOILICHUIO K IPYTUM pabOTHUKAM, MTPU3BAH MPUHUMATH MEPHI MO

NPEAYNPEKICHUIO KOPPYIILIMHU, a TaKKE MEPbl K TOMY, YTOOBI MOJYUHECHHbBIC EMY
paOOTHUKU HE JOIMYCKalud KOPPYMHIIMOHHO OIMACHOTO TIOBEACHUS, CBOUM JIMYHBIM
MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEIMBOCTH;

HEJIOMYIICHUIO CIy4YaeB MPUHYXKJEHUS PAOOTHUKOB K YYacTHIO B JI€ATEIHLHOCTH
MOJIUTUYECKHUX TTAPTHH, OOIIECTBEHHBIX 00BEIUHEHUN U PETMTHO3HBIX OpTraHU3aIIHM;

PEIOTBPAICHUIO WIH YPETyJIUPOBAaHUIO KOH(IMKTAa MHTEPECOB B CIlIydae, €CIH
€My CTaJl0 U3BECTHO O BO3HMKHOBEHHWU y pPAOOTHUKA JIMYHOM 3aWHTEPECOBAHHOCTH,
KOTOpasi MPUBOIUT WIIA MOXKET MPUBECTH K KOH(MIUKTY HHTEPECOB.

3. PexoMenaarenpHbIe STHUECKHE MTPaBUIIa CIIYKEOHOTO TOBEICHUS! paOOTHUKOB

3.1.B cmyxeOHOM miOBeAeHHH pAOOTHUKY HEOOXOIUMO HUCXOAWTH M3
KOHCTUTYIIUOHHBIX IOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro mpaBa U CBOOOABI SBISIOTCA
BBICHIEN LEHHOCTBIO M KaXIbId TpaXJaHWH HMEET MpPaBO Ha HENPHUKOCHOBEHHOCTH
YACTHOM JKW3HHU, JIMYHYIO U CEMEWHYI0 TaiiHy, 3allUTy 4YECTH, JIOCTOMHCTBA, CBOETO
J00pOro UMEHH.

3.2. B ciye6HOM TOBe/ICHUH paOOTHUK BO3JICPIKUBACTCS OT:

Jr000r0 BHMJAa BBICKA3bIBAHUN W AEUCTBUNA JUCKPUMHHALIMOHHOIO XapakTepa IIo
IpHU3HAKaM I10J1a, BO3PAcTa, pachl, HAMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COLUAIBHOIO,
UMYILLIECTBEHHOTO WM CEMEWHOIO IOJOXKEHUS, IOJIUTUYECKUX WM PEIUTHO3HBIX
MPEINOYTCHUM;

rpyOOCTH, MPOSIBICHUNA NPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYMBOCTH, IPEAB3SITHIX
3aMeuyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHBIX OOBUHEHMUI];

yIrpo3, OCKOPOUTENbHBIX BBIPAKEHUN WM PEIUIMK, JNEHCTBHUM, MPENsSTCTBYIOLIUX
HOpPMaJIbHOMY OOIIEHHUIO WM MPOBOLMPYIOLIUX MPOTUBOMPABHOE TIOBE/ICHUE,;



MPUHATUS TUIM, KypEeHHUS BO BpeMs CIYXEOHBIX COBEIIaHWM, Oecesl, WHOTO
CITy’K€OHOT0 OOIIEHHUS C TpaXKIaHaAMH.

3.3. PaboTHUKK TIpu3BaHbl CIOCOOCTBOBATH CBOUM CIY)KCOHBIM TOBEIECHUEM
YCTaHOBJICHUIO B KOJUICKTHBE JEJIOBBIX B3aMMOOTHOIICHHH ¢ KOHCTPYKTHBHOTO
COTPYJHUYECTBA JAPYT C APYTOM.

PaGoTHUKM [TOJDKHBI OBITH BEXKIUBBIMH, T00pOXKETATeIHHBIMU, KOPPEKTHBIMH,
BHHMATEIILHBIMU U TIPOSIBJISITH TEPITUMOCTD B OOIIIEHUH € TpaKJaHAMHU U KOJUIETaMHU.

3.4. Buemnuit Buj paboTHUKA NMPU UCTIOJTHEHUH UM JOHKHOCTHBIX 00S3aHHOCTEH B
3aBUCUMOCTH OT YCJIOBHM pabOThI JOJKEH CIIOCOOCTBOBATH YBAKUTEILHOMY OTHOIIECHUIO
rpaxaad Kk MBOY OOI Ne 38, ObITh cAep>KaHHBIM M aKKYPaTHBIM.
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